
USING THE DATABASE 
 

Thank you for using the Special Services Resource Library database. These 
instructions will help you in placing your order. 
 
You may add items to your cart at any time by selecting the �Add to cart� link at 
the right of the item�s description. To view the items in your cart, click on the 
round shopping cart image at the bottom of the screen. 
 
To place your order, you will need to login. If this is your first time using the 
database, click the �Become a Member� button and fill in your name, the mailing 
address to which you�d like the materials sent, your email address, and a four-
character minimum password � this will automatically log you into the system and 
allow you to submit your order. On subsequent visits, simply click the �Login� 
button and fill in your username (your email address) and password. Once you 
have logged in, you have the option of changing your name or mailing address 
by selecting the �Change details� button. 
 
To search through the database for only the items you�re interested in, select a 
value from any or all of the drop-down lists and click the �Search� button. To view 
the entire database, reset each value to �All� and click �Search� again. 
 
In the following example, the database has already been filtered to show only 
those items with a subject of Social Studies, and can then be narrowed down to 
show only Social Studies items available for Grade 7 students. 


